Unit 2
Navigation

Lesson 1
Logging On and
Personalizing Your User Interface



The SAP Logon Program

SAF Logon G40

Shartcuts : Suystems

Description L ystem Deserip 1SID | LT — | Leaon |
SAP Course

Groups...

Server...

Uzer-Defined. ..

Change [tem...

1| | b Dielete lterm...

| For help, press F1 |
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Logging on to an SAP System

|II:»'
Lser Swstermnm  Help

| & 2l @ ed
SAP

Mews password

Client CIEIE

User | |

Password 000 FEEEEERSR

Language ’_|
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Multiple Sessions

=
menu  Edit Favorites Extras  Swystem  Help

Y eS| 8008 OF OF

End Session
SAP Easy Access
Lser Profile ¥
E g5 Cther menu I Services v featerole [ |6 Assign users IB;; Dacurmentation -
LHilities v
(] Favorites .
List ¥
= 21 SAP menu
I (] oOffice Sepvices for Ohject
[* [J Cross-application Compaor My Ohjects ¥
> [J Collahaoration Projects Cwn Spool Reguests
I Lng|st|c§ Own Jobs
I [J Accounting
B CJ Human Resources Short Message
> [J Infarmation Systems Status...
[ Tools Log off
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Lesson 2
Navigating in the SAP System




SAP Easy Access

=@ [

=g

Edit Favorites Extras

Menu

Systern Help
O e 6 B EE B0 a8 ERE G

SAP Easy Access
E & Other menu

3 Favarites

= {3 SAP menu
I (] Office

I (CJ Cross-Application Components
[ [J Collaboration Projects

P [ Logistics

[P J Accounting
P

[

[

8 Assign users || Documentation

||| | Createrale

[ Human Resources
(3 Infarmation Systems

3 Toals
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Screen Structure

Use: JEdC idto. Sien v SA Menu bar

2 J8ee@ CHR DBLD I E Standard toolbar

Maintain gser Profile Title bal'
Command field Application toolbar

~Address ~ Defaults

Sty S| Input fields
Uoton ahGtAgs Checkboxes
Radio buttons
Output Controller
QutputDevice ® “T234.567 89
) 1,234567.89
() 1234567,89
utput immediately
[] Delete after output Date format
® DD.MM.YYYY
Personal time zone ) MM/DD/YYYY
CET ) MM-DD-YYYY
O YYYY.MM.DD
CATT O YYYY/MWOD
[] Test status ) YYYY-MM-DD
| Status bar

U DRV (100) P TWoFG70 OV

%
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Navigation Options

Favorites Exiras
afaH| 4
= - End session
‘ SAP Easy Access User profile ,

Craate session

- ' Services »
Command field 3| | (& oermeny || (8] it :
List ’

2 ‘N Favorites Seryices for object

[@) URL - SAP Service Marketplace Sbject stary
@ SM50 - Process Overview Own Aposl raguasts
(4] smo4 - user List
< A Role SAP_BC_BASIS_ADMIN sy
D ;] System: Running Operation Logioff \
D [_]System Configuration
D _JPerformance Analysis
<2 ‘A Problem Analysis
7 3 Overview
) RZ20 - CCMS Monitoring |
D 1 Details

Own jobs
Short message

Menu

SAP Easy Access and favorites list
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Getting Help

E? SAP Library - SAP Library

oy ]
AR g [3
Hide Lozate  Back  Fopward  Home Fant Frint  Options  Help
Contents Igearchl il
B ¥ AP Library SAP Li brary
SAP ERP Central Companent, Release 5.0, February 2005
SAP MetWeaver™ U45P Stack 9 including Bl Content 3.5.3, Movember 2004
Glossary
Getting Started
Copyright 2005 SAP AG
All rights reserved.
) =
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Field Help: F1

Output Controller”
QutputDevice

Print parameter 2

Indicates whether spool requests are printed immediately
Field Help

Select this field to print your spool requests immediately

Leave the field blank to retain spool requests in the spool
system until they are released. To release these spool
requests for printing, you can use Sysfem -> Services -> Quiput controfler.

H
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Field

~ Address ' Defaults

StartMenu |

Logon language

Output Controller
OutputDevice

Possible
Entries

Help: F4

Language (2) 38 Entries found

Restrictions |

.
R ERERIE

Langu... |Language

AF Afrikaans (]

AR Arabic (v]

BG Bulgarian (]

Ccs Czech

DA Danish

DE German

EL Greek 0]

EN English

ES Spanish

ET Estonian

Fl Finnish

FR French

HE Hebrew

HR Croatian 4

HU Hungarian (o]

ID Indonesian [+
| 2
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